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Common Proofreoding Symbols & Abbreviolions

Svmbol Meoninq Exomole

n
)

lnsert o commo I like chocoloteOgiroffes ond
lce creom

)
v lnsert on opostrophe or o single

quoiotion mork

t
I doM core which movie we
see.

L"/ v lnsert something thot is missing Which Olonefou from?

&(u

It r(vv Use double quototion morks
tl- u

My fovorite poem iJDesignT

o Use o period here This is my fovorite shirtg

-/

Deleie
/

There isfa dolphin in my
bcthtub.

Tronspose elements {switch them
oround)

She wontr/6eg,Jy visii her
homelond.

Close up this spoce The vouno othlete lost her
fovoriie b"oske{boll.v

# A spoce is needed here I hove ttrrefpets: o cot, o dog
ond o gorillo.

q Begin new porogroph
q

"l know it," she soid. "l thought
so," she replied.



rffi No new porogroph needed "l knew it," she soid. f.,t?.
"My onswer is right."

/

Chonge to lowercose Lunch *orl"ti.iorr.

Chonge to copitolized letter I heord ihot oresident Obomo
is visiting PorlFond.

uo Correct misspelled word or sPell
out word

He e word ogoin.
I know th f penguins.

b't,d
Wrong word used

N
The whether is expected to
turn cold.

YO
Run-on sentence

(0
I don't ploy tennis well I hove
o poor bockhond.

1
Ports of sentence do not ogree The student lost tffir Ooot<.

1r Sentence frogmeni
Depending on ihe

[y'o-ornt of snow ond- whether the plows ore
workinq.

Arylt-
Awkword wording

Com bining those chemicolsrr*
could be dongerous, which is

o good ideo to weor goggles.

@
dL

lgnore the correciion
w

He's o honQ{ome frog

,b-
He's o hon{ome frog

I
He's o hondy'.ome frog


